The President may accept or reject the recommendation, or direct such further
investiqation as he or she deems appropriate, The President shall notify the
student of the final disposition of the grievance within fifteen days of receiving the
recommendation, except for good cause or as provided in 4., below.

4. Advisory Committee: The President may establish an advisery mmmlrtee
of students and staff which may be charged with the responsibiiity of
making recommendations at elther the level of the Deans or the President.
The President may appoint and remove members of the committee. Ifan
advisory committee is appointed, the President shall estabish a reasonable
time frame within which the committee must make recommendations.

Section 3: Review of Academic Standing
Astudent may seek review of the assignment of a grade or other decislon affecting
academic status In accardance with the following procedure;

1. The grade or acadenic decisien affecting academic status should be
discussed informally with the instructor or official responsible for the
decision within fifteen calendar days of the student’s awaraness of the
decision,

2. |fthematter s not satisfactorlly adjusted within ten calendar days of this
appeal or the instructor is not available, the student may refer the matter to the
Acardemic Dean by filing 2 written appeal, The appeal must be filed with the
Academic Dean within thirty calendar days ofthe student's awareness of the
decision which is being appealed.

Upen receipt of such appeal, the Dean shall meet with the instructor, ifhe or
shelsavailable, to determine thatstep 1 hastaken place oris not possible and
to receive relevantinformation from the instructor responsible for the decision.
The Dean may then refer the matterto the academic supervisor for informal
consideration prior tostep 3 belaw.

3. The Academic Dean or other deslgnated afﬁclal(s] shall afford review as
provided helow. The President may deslgnate an efficial ar an academic
appeals committee to provide review at this step In lleu of the Academic
Dean,

The student shall be afforded the right to present a statement of appeal and
relevant information fn support of it. It Is the student’s responsiblity to show
that the decisien in question is arbitrary, L.e., withaut a reasenable basis, ar
was made for improper reasons In vialation of sectfon T of this policy. The
student s entitled to a written response within thirty days of the completion
of his or her presentation. A decisfon to change the grade or modify the
decision which has been appealed Is advisory to and subjecttn the approval
of the President.

4, The foregoing decislon may be appealed to the President by filing @
statement of appeal within ten calendar days of the date of the dedision,
Review by the President shall be en the hasis of the written record unless
he or she decides that fairness requrires bruaderrewew The detlsmn ofthe
President shall be final.

5. The time frames provided hereln may be modified by the Frejident for
goad cause shown.

COMMUNITY COLLEGES . |

recelving the recommendation, g
{Members of the public Include all thase who are not employees or students of the ? ‘

- Lonnecticut Community Callege system. Employees shall use the affirmative action- £ ;

' "rievance pracedure and studems shall use thestudentgrievance procedu i =

PEOPLE WITH DISABILITIES IN THE - |

The Board of Trustees of Community-Technical Collegés and all of the calleges ;
underitsjurisdiction are committed to the goal of achieving equal educational ;
opportunity and full participation for people with disabilities in the Communty

(olleges. To that end, this statement of palicy is put forth ta reaffirm our

commiiment to ensure that no qualified person be excluded from participation

In, be denled the henefits of, or otherwise be subjected to discrimination under

any pragram or activity on a Community Cellege tampus orinthe Chancellnrs

Office of the Board of Trustees.

The Board recognizes that a physical or functional impairment is a disability

anly to the extent that it contributes to cutting the person off from some valued
experience, activity, or role. Higher educatton is therefore especially important to
people with disabllities, since it aims to increase every student’s access to valued
experiences, activities, and roles. Improving access for students and employees
means remaving existing barriers that are physical, programmatic, and
attitudinal; it also means taking care not ta erect new barriers along the way.

The effurts of the Community Colleges to accommodate people with disabilities
should be measured against the goals of full participaticn and integration.
Services and programs best promote full participation and integration of people
with disabliities when they complement and support, but do not duplicate, the
regular services and programs of the coilege,

Achieving the goal of full participattan and integration of people with disabifities
requires cooperative efforts within and among colleges and universities, The
Board of Trustees will work with the Board of Governors ta achieve a higher level
of services and appropriate delwery methods at all Connecticut Community
Colleges.

This statement s intended to reaffirm the Board's commitment to affirmative
action and equal oppartunity for all people and in no way to replace the equal
apportunity policy statement,

ADA Grievance Procedure for the General Public

A grievanice Is an allegation that an agent of the callege has discriminated
against the grievant on the basis of disability in viofation of the Americans with
Disabilities Act, 42 US.C. 12107 et. seq. (ADA): The fallowing procedure shall
apply anly to members of the public,

1. How to file a grievance: A grievance must he submitted in writingto i
the ADA coordinatar or such other college officlal as the President may
designate within thirty days of the date the grievant knew or reasonably
should have known of the alleged violation. The written grievanca shall
describe the discriminatary action and state briefly the underlying facts,

2. Procedure for grievance resolution: The ADA Coordinator shall investigate
the grievance in consultation with the coliege’s affirmative action person
and, within thirty days from the time the grievance was submitted,
recommend to the Prestdent a dispasition of the grievance. The President
may accept or reject the recommendation or direct such further
investigation as he or she deems appropriate. The President shall notify
the grievant of the final disposition of the grievance within fifteen days of
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NONDISCRIMINATION POLICY

The Community-Technical College System of the State of Connecticut will not
discriminate against any person on the grounds of race, color, rellgious creed, sex, age,
nationat origin, ancestry, presentor past history of mental disability, marital status,
genetic information, mental retardation, sexual erientation, learning disability
or physical disability, including, but not limited to, blindness, or prior criminal
record, unless the provisions of Section 46a-60(b}, 46a-80(b) or 462-81(b) of the
Connecticut General Statutes are controlling, ar there is a bona fide eccupational
qualification excluding persons in ane of the above protected groups. With
respect to the foregoing, discrimination on the basls of sex shall include sexual
harassment as defined In section 46a-60(8) of the Connectlcut General Statutes.
Although it is recognized that there are bona fide occupational qualifications
which provide for exception from employment prohibitions, it is understood
that these exceptions are to be applied pursuant to Section 463-68-33 of the
administrative regulations.

Further, the System will not discriminate agalnst any persan an the gmunds of
political bellefs or veteran status,

Inquiries regarding the application of this Notice of Nondiscrimination may

be referred to elther of the College’s coordinators: Coordinator of Services to
Disabled Students or Director of Personnel and Contract Administration; or to
the Regfonal Director, U, S, Department of Education, Office for Civil Rights, J. W.
McCormack Post Office and Courthouse, Room 222, Boston, MA 02109; or the
Assistant Secretary for Civil Rights, U. 5. Dépariment of Education, Washington,
DC20202. :

DISTURBANCES ON CAMPUS: GUIDELINES

In the interest of asslsting in the preservation of academic freedom, including
the important characteristics of access to sources of knowledge, freedom to
reach unpressured conclusions, and respect for freedom of mavement, and

the performance of responsibilities relating to this, the Board of Trustees of
Community-Technical Colleges sets forth the following policies to quide faculty,
students, and administrators in cases of disruptions on campuses of the public
Community Colleges in Connecticut:

1. College staff, faculty, and students shall be free to exercise their rights as
professional staff, students, and citizens of the United States or as foreign
nationals protected by the laws of the United States respecting those
professional and humane courtesies which cantribute to the success of the
academic cemmunity.

2. The President, staff, faculty, and studentsshuulcl work to maintain study
and research of Ideas and facts of humanity and the universe, lawful free
assembly, access to sources of knowledge, and the freedom of staff to
perform teaching and administrative functions, -

3. The Board of Trustees helieves that activities as [isted bafow and those akin
to them might result jn the need to take disciplinary actien to maintain the
rigght and opportunities for all segments of the campus communtty to leam
and to teach and to administer:

a. occupying and preventing authorized use of facllities;

b, damaging, removing, or destroying college property;

¢. preventing instruction, research, or other authorized activity by
dlsnrderly conduct and/or [nterfering with access to facilities

d. physically detaining er removing &ny person engaged in lawful
and/or normal college functions;

. e; falling to comply with directives from college officials or law
_enforcement personnel issued in the performance of their duties,

POLICY ON V!OI.ENCE PREVENTION AND

o expectatiun of privacy with vespect to such items on College premi '
2 : Violation ufthls pullcy mclud:ng knuwmgly pm\ndmg afalse 1200

T

RESPONSE |

On August 4, 1999, GnvernorJuhn &. Rowland signed Executwe Order No. 16
nstituting a “Zero Tolerance" Violence in the Workplace Prevention Palicy for all
state agency personnel, contractors, subcontractors, and vendars. In accordance
with this directive and in an effort to provide a safe environment for emplayees,
students, visitors and guests while en the premises of the Community Colleges,
the Board of Trustees of Community-Technical Colleges has adopted and
expanded the application of the Governor's policy. Executive Order No, 165
attached-to this Board policy and is fully incorporated herein,

For purposes of this policy, “violerice” {5 defined as an overt act or threat of harm
to 2 person or property, or any act that poses a substantiaf threat to the safety
of any persen or property. “Premises” is defined as any space owned or leased
by the Community Colleges or any of its constituent units, including vehicles

~and any Jocation where callege or system business or activities are conducted.

Conduct that may vialate this policy includes, but is not limited to, the fellowing:
« Intienidating, harassing er threatening behaviors

« Physlcal abuse, including hitting, 5Iapp|ng, polung, kicking, punching,
grabbing, etc. S

- Verbal abuse, including yelling, shuutlng, use ofsexually, racially or
ethnically charged epithets, etc. .

- Vandalism

- (arrying or passessing weapons or dangarous instrements of any kind on
College premises, unless properly authorized

+ Using such weapans

» Ay otheract that a reasonable person would conside to constitute
a threat of violence, Includin_g oral or written statements, gestures or
expressions that communicate a direct or indirect threat of physical harm.

Reporting Threats or Violent Act

A person who feels that he or she has been subjected to threats or acts of
violence as defined hereln, or a person who witnesses such threats or acts, must
report the Incldent to a supervisor, manager or to the Human Resources office,
Supervisors and managers whao receive such reports shall seek advice from the
Human Resources office regarding investigating the Incident and Initiating
appropriate action, Serious incidents or serious threats of imminent
danger to the safety of persons or property should immediately be
reported to proper law enforcement authorities and/or to the campus
Public Safety/Security Bepartment. \

Any individua who has applied for or cbtained a protective or restraining order
which lists the premises of the Community Colleges as protected areas, must
provide to the Human Resources office a copy of the petition and declaration
used to seek the order, a copy of any temporary protective or restraining

order that s granted, and a copy of any protective or restrafning order that is
made permanent. The sensitivity of the information requested is understeod
and colleges are responsible for treating such information in 2 manner that
recognizes and respects the privacy of the reporting person,

Enfercement of this Policy _

All reported incidents of vialence will be taken serfously and will be dealt
with appropriately, including prompt evaluation, investigatfon and response,
-An individual who makes a substantial threat of violence or commits an act
of violence as defined in this policy shall be removed from the premises.

Any weapon or dangeraus instrument will be confiscated and turned over to

ESAND PROCEDURESY
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appropriate law enforcement/public safety authorities, There s no reasonahle 4
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cooperate fully with an investigation, may lead to disciplinary action up to and
including dismissal from employment or expulsion from the college. Violatons
may also result in criminal penalties,

Threat Assessment Team

Each college will establish a Threat Assessment Team to aversee the
implementation of this policy, The Threat Assessment Team should include
representatives of management, human resources, employee unions, public
safety, and facilitles management,

One gaal of the team appraach Is to ensure that people are prepared to wark
tagether to deal with violent or potentially violent situations. Although violence
@nnat always be prevented, planning ahead and helng prepared to actswiftly
to deal with threats, intimidation and other disruptive hehavior as an early stage
aan reduce the risk. The Assessment Team has three major functions:

» ldentifying the putential for violence. This involves analyzing trends

In Incidents relating to particular units, jobs, activities, time of dayandso,

forth.

Prevention. This Includes recommending procedures to prevent
violence, such as conducting vilence prevention and respanse training
for employees and students, establishing mechanisms for employees,
students and athers to discuss their concerns about violence, conducting
Inspections of coilege premises, evaluating working environments of
employees and students to ascertain any unusual risks, conducting
employee/student surveys, recommending changes in physical plant,
equipment and practices to enhance @mpus safety. -

+ Responding to individual acts of violence. [ncidents reported to the
Human Resolirces Office and/or the Pubilc Safety Department should
be shared with the Threat Assessment Team which may advise and
assist in the Investigation If appropriate. The Team may also asslst In the
management of threats ar ncidents of violence by planning a Tespanse
to mitigate further damage, coordinating responses with local law
enforcement and the community and managing media inquires,

Publication of Policy on Violence Prevention and Response

This palicy shall be distributed to all members of the college community and
shall be posted prominentty in areas where students, staff and guests may
gather, The policy should also be included in orientation materials for new
employees and students and published in college newsletters, tatalogues,
and handbaoks, as appropriate. The policy should be reissued once a year as
areminder of the importance of ths issue in our community. Contractors,
subtontractors, and vendors doing business with the tallege shall be advised
that compliance with this palicy Is mandatary. :

SEXUAL HARASSMENT POLICY

Itis the policy of the College that there shali be no harassment of any employee

or student on the hasls of sex. Sexual harassment s a form of sex discrimination;
the College will not tolerate sexual harassment of its employees or students by
anyene. Sollcitatlons, Insults, comments, verbal or physical advances or other
sexually offensive activity betwaen members of the College community will

nat be tolerated, Sexual harassment complaints will be swiftly and thoroughly
Investigated and appropriate disciplinary action taken. Further Information can
be found in the Student Handbaok, : :

" GENERAL INF_ORMATION

POLICY REGARDING A DRUG-FREE ENVIRONMENT

- The Board of Trustees of Community-Technical Colleges endorses the Statement

of the Netwark of Calleges and Universities Committed to the Elimination af Drug
and Alcohol Abuse, which is based on the following premise:

American society is harmed In many ways by the abuse of alcohol and other
drugs - decreased productivity, serious health probiems, breakdawn of the
family structure, and strained social resources. Problems of llicit use and abuse
of substances have a pervasive effect Upon many segments of society - all soclo-
economic groups, all age levels, and even the unborn. Education and learning are
especially Impalred by alcohol abuse and filicit drug use.

The Board recagnizes that education regarding alcohol and substance abuse s
an appropriate and even necessary part of contemporary callege life. Since the
tmauthorized use of controlled substances, in addition to the potentfal harmful
effect It may have an students and employees, is contrary to state and federal
law and regulation, it must be prohibited In any college activity, on or off the
Coflege campus. Although the canditions of alcohol and drug dependency
may be cansidered disabilltles or handicaps under state and federal law
regulation and Board of Trustees Policy, and emplayees and students will not
be discriminated againist because they have these disablities, all students and
employees are considered to be responsible for their actions and their conduct.

These provistons shall apply to all colleges under the jurisdiction of the Board:

1. All colieges shall provide educational programs en the abuse of alohol and
other drugs and refemal for assistaiice for students and emplayees who seek
It. Colleges are encouraged to establish campus-wide committees to assist In
development of these programs in respanse to particular @mpus needs and
Identification of referral resources In thelr respective service planning reglans.
Any student or emplayee seeking assistance with a substance abuse problem ;
should seek constitation frem a college counselor or the Director of Personnel. )

2. This policy shall he published i afl college catelogs, facuty and staff
manuals, and other appropriate literature. 1

3. Falture to comply with this policy will resuft in invocation of the appropriate |
discipfinary procedure and may result In separation from the college and |
referral to'the appropriate authorities for prosecution, !

4. All coleges shail develop and enforce policies regarding the sale, distribution,
passesslan, or consumption of alcohalic heverages on @mpus, subject to state and

- federaliaw.

5. Nostudent or employee shall knowingly possess, use, distrlbute, transmit,
sell, or be uinder the influence of any controfled substance on the {ollege
a@mpus or off the College campus at a college-sponsored activity, function, or
event. Use or possessfon of a drug authorized by a medlcal prescription from
& reglstered physician shall not be a violation of this provision.

6. Consistent with Board policy, the consumption of alcoholic beverages on
@mpus may be authorized only by the President,
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POLICY ON WEAPONS ON CAMPUS

The use or possessian of weapons, as defined in Section 53-206 of the
Connecticut General Statuses, is prehibited on college campuses or at college
activities except as authorized by Board or Coltege policies. Colleges are hereby
authorized to develop policies which allow for specific exemptions to the extent
permitted by law.

The Connecticut General Statutes, Section 53-206, defines weapons as"slung
(sic) shat, alr rifle, BB gun, hlack jack, sand bag, metal or brass knuckles, or

any dirk knife, or any switch knife having an automatic spring release device

by which 2 blade is released fram the handle, having a blade of over one and
one half inches fn length, or stiletto, or any knife the edged portion of which is
four Inches or pver in length, or any martial arts weapon or electronic defense
weapon, as defined In Sectlon 53a-3, or any other dangerous or deadly weapon
or fnstrument™ Sec. 53a-3(6}: “any weapon whether loaded or unloaded, from
which a shat may be discharged, or a switchblade knife, gravity knlfe bill,
blackjack, bludgeon, ar metal knuckles."

Any officer ofthe_ Federal, State or municipal government charged with enfercing
the law Is exempted from this policy. Any other exemptions ta this policy must
be granted, in writing, by the President.

POLICY ON RACISM AND ACTS OF INTOI.ERANCE

The Community Colleges have lang been committed to providing educational
opportunitles to all who seek and can benefit from them, as evidenced in the
misslon statements and policies concerning student rights, affirmative action,
and equal opportunity. The Board and the Colleges recognize that an important
part of providing opportunity is creating a welcoming environmentin which

all people are able to work and study tgether. At the same time, colleges and
univarsities have traditionally been at the cutting edge of protection of ur most
cherished freedoms, most notably freedom of speech and non-violent action,
which protect even unpopular or divisive ideas and perspectives.

Such constitutionally-protected expression can contribute to an unwelcoming
and even offensive social and educational environment for some Individuals in
the college community; particularly when it concerns race, religion, sex, sexual
orientation, disability, national origin, or ethnicity, and the First Amendment
does not preclude colleges from taking affirmative steps to sensitize the college
community to the effects of creating such a negative environment, Therefore, the
Community Colleges recognize that they have an obligation not only to punish
proscribed actions, but alse to provide programs which premote pluralism and
diversity and encourage the college community to respect and appreciate the
value and dignity of every person and his or her right to an atmesphere not only
free of harassment, hostflity, and violencé but suppartive of individual academic
personal, social, and professional growth. '

Acts of racism or harassment directed against individuals or specific groups of
individuals will not be tolerated and will be dealt with under the employee
affirmative action grievance procedures and the student grievance and
disciplinary procedures.

Each college will provide a comprehensive educational program designed to
foster understanding of differentness and the value of cultural diversity. This will
include plans to (1) promote pluralism, (2} educate the college community about
appropriate and inappropriate hehaviors to Increase sensitivity and encourage
aceeptance, and (3) widely disseminate this policy statemnent to the entire
wollege commumty

‘ ”AIDS Pulicy furState Personne]"

POLICY ONAIDS - :
AND OTHER COMMUNICABLE DISEASES

The Community-Technical College System reaffirms Its cammitment to provide
a safe and healthy educational environment, safequard the rights of individuals,
and comply with state and federal anti-discrfmination laws and regulations.
Sound and compassionate legal, ethical, moral, and educational principles
require that students and employees with AIDS, HIV Infection, and other
communicable diseases be accorded the same rights and assume the same
responsibilities as all other members of the Community College Community. it s
recognized that the best methud of aIIaying fears and promoting understanding
is educatlon; the dlssemlnatlon of mformatlon based an factand current
sclentific knowledge. .
1. People with AIDS and nthercnmmumcahle d|seases shali be accorded
the same rights as all ather students and employees. State and federal
Jaws and regulations prnhlbrt dlscrlmlnatlnn aainst and harassment of
Individuals solely because of handicap No individual shall be disaiminated
against in any college programs, services, or employment solely
because of his or her status as AIDS- or HIV-lnfected or having any other
cemmunicable disease. ‘

2, Fach college shalt provide Irformation and edticational programs and activities
canicerning AIDS and other cnmmunlmhle dlseases for students and employees.
Such information and programs shall rely an the most current knowledge about
such diseases and shall focus on how such diseases areand are not transmitted,
how they can be prevented, and the ights of personis with such diseases.

3. Each College President/provast shall desigiiate an individual responsible
for coordination, delivery, and evaluation of the collegé AIDS education
program. A committee representative of the callege community should be
involved In formulating educational and information activities.

4. Restrictions shall not be placed on'admission, progeams, services, or
employment offered to an Individual on 'the basis of a diagnoss of AIDS,
HIV infection, or other communicable disease, except in Individual cases
when it has been medically determined that there is risk of infection

 or.danger to.others or in programs from which individuals with specific
communlcab!e dlseases are excl uded by law o regulatlon

5. Cu]leges shall nut requlre testlng nfstudents or emp!nyees for AIDS,

HIV infection, or ather communicable, diseases for participation In
employment, programs, or services of the college, except as required by
law or regulation. Where pass:hle, colleges shafl maintain a listing of local
refirral sources for.such testing and shall pubhsh such Iisting with other
educational infermation. .

6. All student or employee information related to Inquiries, testing,
and disclosure of AIDS, HIY, or dtherlnfectlun status shall be treated
confidentially, as all ntherhealth récords. All reasonable steps shall be
taken toprotect the Identity of an individual with AIDS.

7. Studerits and employges invalved in the direct delivery of health care
services and those who might otherwise come in contact with blood and
body fluids (such as n science laboratorles or allied health practica) shal
atail times follow the guidelines regarding precautions to be taken in the

“handling af such flulds disseminated by the Department of Health Services
(January 1987, provided as Appendix A) or other approved guldelines.

8. Violations of any part of this policy shall be dealt with under the
apprapriate disciplinary procedures for students or employees,

9. This poticy shalt be published tn all college catalogs and student handbooks
and shall be made available to all employees..

* A!I Community- Technical (ollege employees are furthersubjecttn the 6/3/88 L




CAMPUS SEX CRIMES PREVENTION ACT

Section 1607 of Public Law 106-386, the Campus Sex Crimes Prevention Act,

effective October 28; 2002. It has three major components: _

1. Sex offenders who are already required to register under the terms of a state's
"Megan’s Law" are required to provide notice, as required under state faw,
of each instittition of higher education In that state at which the offender is
employed or Is a student.

2. Institutions of higher eduction are required to issue a statement advising the
college community where law enforcement agency Information concerning
registered sex offenders may he obtained.

3. The Family Educational Rights and Privacy Act (FERPA), which prevents
nenconsenual disclosure of information contained in student educational
records, is amended to provide that nothing in the Campus Sex Crimes
Preventlon Act prohibits an educational institution from disclosing
information provided to the Institution conceming registered sex offenders.

Questions or requests for additional Information may be addressed to the Daan of

Student Services, -

HOUSING

The Callege does not sponsnr or provide resident houslng accommodations for
Its students, _

SMOKING
Gapital Cummunlty College isa smoke-free College, No smoklng ls permitted
anywhere on @mpus,

GENERAL INFORMATION

- UNIFORM CAMPUS CRIME REPORT

" Inaccordance with Connecticut Public Act 90-259, the Campus Safety Act the

{ollege has prepared a Uniform Campus Crime Report consistent with the FB's
(rime Reporting System. This report reflects the crime statistics on the property
of the Institution for the preceding academic year. A copy of the Uniform
{ampus Crime Repoart is printed annuatly in late August and is made available
toall students, including prospective students, in the Student Handhook. The
Handboaok is avallable In the office of the Dean of Student Services,

PARKING

Free parking is avallable to all students, Piease goto the Welcome Center on the
2nd floor fnr more infurmatlun

THE U-PASS

All eligible €CC credit students will receivea University Pass, or U-Pass, a
semester-long bus pass that will give them unlimited access to CTTransit local bus
service, Connecting from downtown Hartford, CTTransit buses provide access

to employment centers, entertainment, and shopping malls. Capital Is the
Connecticut’s first public college to participate In CTTransit’s U-Pass program. Ta

 receive the U-Pass 3 valld Capltal ID card must be presented.

ABOUT THIS CATALOG

Th]s Capital Cnmmunlty College (atalog is provided as a source of
information for prospective students and does not canstitute a contract.
While every effort has been made to ensure the accuracy of the
information provided, the college reserves the right to make changes at
any time wathnut prior notice.

@ Copyr]ght 2[105 Capital Community College
This catalog is also available on the Callege’s website:

www.ccc.commnet.edu
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